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1. Agency Address FOR RECOROSMANAGEYENT VSE 
Department o f  Education ' Application Number 

€3\-32\ O f f i c e  o f  Admin i s t ra t i ve  Services 
Regional Education Services D i v i s i o n  

Date Received Date Completed 
At lan ta .  GA 30334 - 

MAY 1 1981 I MAY 1 2  1981 

. Dates of Series 
arliest Latest 

1978 ]To date 

'. Record Series Description This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documensrel tingtq: p e r f o r  i n  o n - s i t e  y a l  8 Ions t o  e t  rm'ne hethe each on- b i c  
spec ia i  eaucat ion schooT J e t s  the  e y i g i g i f i t y  stangar% l o r  r e d e r a f  P.L. J7-1Ey kunds 

5. Records Series T i l e  (followpd by tide used in office; if different) 

Non-Public Special Education Schools F i l e s  

and l o c a l  funds. 

Included are: eval  uat  i on  team 1 i s t s  , i t i ne ra r ies  , eva 1 ua t  i on  c r  i t e r  i a  , eval  ua t  ion  resu l  t s  , 
and correspondence to  and from t h i s  d i v i s i o n  and standards and Assessment D iv i s ion ,  
Program for Except ional  Ch i ld ren  (who have the  o f f i c i a l  program funding f i l e s ) ,  and 
the  var ious  p r i v a t e  schools. 

- -1 Fileisarranged: a l p h a b e t i c a l l y  by school name. - -~ _ ~ -  < 

How often are records referred to which are: ~ ~ 

- 
/~~ 

I. Monthly Reference Rate 

One to six months old 15 ' : Seven to h e l v e  months OM ' -1  5 : Thirteen to twenty-four months old 10 

twenty-five months and older A? 

Letter& drawers ; Legal-.izedrawws ~ ' .  ;Shelves :Other [specify) 2 ia 

' 

!. Annual Rate of Accumulation of Remrds -~ 

, 
R-50-71; ReG. 76 lo-) 

- 



ES 

1. Retention Requirements . T h e  following requires the series to be kept: 

a. State Law years. d.  audit^ period years. 
b. Statute of limitation years. e. Administrative need h y e a r s .  
c. Federal law years. f. Federal retention instructions years. 

Attach mpy or exert of laws or-regulations. Explain adminimativ&n&d. 
. .  

: 

NO 10. Questionnaire (Place an "X" in the proper mlumn) 
a. I s  this the official mpy of the series? 

If  not. where i s  it? 

b. Does the series mntain mnfidential information requiring security handling? If yes, &e law OT regulation. " 

. . .  . .  . .  . . . . . . . . . . .  . - .... ., . . .  ....... -. . .  . . .  
~ - .  . 

. . . .  . . .  . . . . .  . . .  . .  . .  . 
~ . - . . . . . . . . . . .  ' A .  ? r -  - . .  ~ . ~. _ _  ~ . ~ .  ~~ ~. . .  . . ~ .  . 

. .  . .  . .  . .  . . .  
2 Appr'oved Dirpolition Inrtructions. Thiiagency reemmends that the file serie; be wt off at  the end of ea& - .  1 

0 -~ &&JarYear; . ~ .. 'a ~ 6&l ~. Year; 0 Other. , .. 
. . ~ . 

. ~ theri,~ ~ 1 -~ .. ~. ~- . . . .  .. ~ .. 
... . .  ~~. . 

~. , . . . .  . . _  . . . . . . . . . . . . . . . . . . . .  . .  t .  . 
- .  ~. .- - . ,  ~. a $old i.n th. current files area .~ .~ month(s) '~ 4 year(s!;then ., . 1 . . ~. 

. . . . . .  jear(<); then. - ~ -. .~ : ~. . . . . . . . . . . .  . . . . .  
.~ - ..... ~-~ ~ ~ . . . . .  

0 Transfer to locat,holdig area; hold 
0. Transfer to State Remrds Center; hold 
0 Destroy .-. 
a Transfer to State Archives for permanent retention. 
0 Other ~Specifyl 

. , ~- ' . year(s); ~ .~~~ then. ~ .. ~~ 

. . . . . . . . . .  .~ 
: 

These instructions apply to al l  prior and future accumulations of the series. 

temmmendations in para- 
raph 12 are approved. 
If disapproved, attad, letter 
if explanation.) 


